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Comfort Inn Convention Center/Downtown DC
1201 13th Street NW

Washington, D.C. 20005 USA

Overflow Hotel for the

White & Case International Rounds, March 21-27

ILSA Spring Conference, Mar 25-26

(located approximately 5 blocks from the
 Capital Hilton, official venue of the competition and conference)

HOTEL POLICIES 
· On-Site Guarantee Policy: Upon arrival, guests will be required to provide a credit card or cash to guarantee the payment of the hotel bill and incidental room charges (e.g., room service, parking, phone calls). This guarantee will be required for incidentals even if the entire amount for the hotel room rate has already been paid in advance. If guests use cash, a refundable deposit of $50.00 will be required. 

· Cancellation Policy: Cancellations must be made 72 hours prior to the check-in date. If a reservation is cancelled after this time, a penalty equal to one night's stay will be charged to the credit card used to guarantee the reservation. 
PAYMENT

A credit card is required to guarantee each reservation. You may pay the hotel bill by other means upon check-out. You may pay the balance of the hotel bill upon check-out through one of the following means: a different credit card; sending check in advance (institutional checks only); and paying cash. Third party payment by credit card is allowed only upon completion of a credit card authorization form in advance. In addition to the credit card authorization form, you must provide a copy of a valid ID belonging to the owner of the credit card.
HOTEL RATES
The following rates are per room per night and do not include a 14.5% occupancy tax that will be charged. 
	

	1-4 people  $149.00 per room per night

	


* ALL reservations must be made by March 1, 2010*
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Please complete this form, including credit card information, to request a reservation for hotel accommodations at the Comfort Inn. You must make your reservations for this hotel through ILSA; please do not call the hotel directly. The completed form should be returned to ILSA via email at reservations@ilsa.org (email is preferred), or fax at +1 (312) 362-5073.

Important note: Submission of this form to ILSA does not mean you have secured a room at the hotel. The ILSA Executive Office will contact you to confirm your reservation and give you a confirmation number. Please allow at least a week for processing. 
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General Information

	Contact Name:  
	

	Email address: 
	


Type of Group (check one):

	
	  Jessup Team
	School: 
	
	
	Country:
	

	
	  ILSA Chapter
	School: 
	
	
	Country:
	

	
	  ILSA Individual
	School:
	
	
	
	

	
	 Jessup Volunteer 
	
	
	
	
	


RESERVATION GUARANTEE 
	Type of Credit Card: 
	

	Name as it appears on card:
	

	Credit Card Number:
	

	Credit Card Date of Expiration:
	


METHOD OF HOTEL BILL PAYMENT 
	
	  Credit Card (due upon checkout, all major credit cards accepted)

	
	  Check (due at least 10 days prior to check-in, only institutional checks)


HOTEL RESERVATION INFORMATION


Room Number One

	Primary Guest's Name on the Room:
	


	Date of Arrival:
	
	Date of Departure:
	


	Number of Guests:  
	
	One person      
	
	two people     
	
	three people 
	
	four people


	Bed Preference (not guaranteed):
	
	One King Bed
	
	Two Full Beds
	
	


Names of Occupants: 

	1 
	
	3
	

	2 
	
	4
	


	Special Requests:
	


Room Number TWO
	Primary Guest's Name on the Room:
	


	Date of Arrival:
	
	Date of Departure:
	


	Number of Guests:  
	
	One person      
	
	two people     
	
	three people 
	
	four people


	Bed Preference (not guaranteed):
	
	One King Bed
	
	Two Full Beds
	
	


Names of Occupants: 

	1 
	
	3
	

	2 
	
	4
	


	Special Requests:
	


Room Number THREE
	Primary Guest's Name on the Room:
	


	Date of Arrival:
	
	Date of Departure:
	


	Number of Guests:  
	
	One person      
	
	two people     
	
	three people 
	
	four people


	Bed Preference (not guaranteed):
	
	One King Bed
	
	Two Full Beds
	
	


Names of Occupants: 

	1 
	
	3
	

	2 
	
	4
	


	Special Requests:
	


Room Number FOUR
	Primary Guest's Name on the Room:
	


	Date of Arrival:
	
	Date of Departure:
	


	Number of Guests:  
	
	One person      
	
	two people     
	
	three people 
	
	four people


	Bed Preference (not guaranteed):
	
	One King Bed
	
	Two Full Beds
	
	


Names of Occupants: 

	1 
	
	3
	

	2 
	
	4
	


	Special Requests:
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